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[PART I—SECTION 1]
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[Notifications relating to Non-Statutory Rules, Regulations, Orders and
Resolutions issued by the Ministries of the Government of India
(other than the Ministry of Defence) and by the Supreme Court]
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[PART I—Sec. 1

MINISTRY OF HOME AFFAIRS
(DEPARTMENT OF OFFICIAL LANGUAGE)

New Delhi Dated 30th July, 2024

SUBJECT: CADRE REVIEW OF CENTRAL TRANSLATION BUREAU (CTB), UNDER DEPARTMENT OF OFFICIAL
LANGUAGE, MINISTRY OF HOME AFFAIRS-REG.

No. 28/04/2013-ADM.(CTB)}—BASED ON THE APPROVAL OF THE FINANCE MINISTER, DEPARTMENT
OF EXPENDITURE, MINISTRY OF FINANCE, GOVERNMENT OF INDIA VIDE THEIR ID NO. 2(8)/E.III DESK/2020
DATED 24.05.2024 CADRE STRUCTURE OF VARIOUS CATEGORIES OF CENTRAL TRANSLATION BUREAU
(CTB) UNDER DEPARTMENT OF OFFICIAL LANGUAGE, MINISTRY OF HOME AFFAIRS ARE AS UNDER:—

A-TRANSLATION /TECHNICAL CADRE:—

EXISTING CADRE STRUCTURE REVISED CADRE STRUCTURE
NAME OF POST PAY PRESENT NAME OF POST | PAY LEVEL | NUMBER OF .
LEVEL AS | SANCTIONED AS PER THE POSTS
PER THE POSTS 7THCPC | APPROVED BY
7TH CPC DEPARTMENT
OF
EXPENDITURE,
MINISTRY OF
FINANCE
DIRECTOR LEVEL-13 01 DIRECTOR LEVEL-13 01
JOINT DIRECTOR LEVEL-12 04 JOINT DIRECTOR LEVEL-12 05(+1)
DEPUTY DIRECTOR | LEVEL-11 02 DEPUTY LEVEL-11 12(+10)
DIRECTOR
ASSISTANT LEVEL-10 41 ASSISTANT LEVEL-10 34(-7)
DIRECTOR DIRECTOR
SENIOR LEVEL-7 54 SENIOR LEVEL-7 51(-3)
TRANSLATION TRANSLATION
OFFICER OFFICER
TECHNICAL LEVEL-6 09 TECHNICAL LEVEL-6 0(-9)
ASSISTANT ASSISTANT
TOTAL POSTS 111 TOTAL POSTS 103(-8)

B-CLERICAL/ ADMINISTRATIVE CADRE:—

EXISTING CADRE STRUCTURE

REVISED CADRE STRUCTURE

NAME OF POST PAY PRESENT NAME OF POST PAY NUMBER OF
LEVEL AS | SANCTIONED LEVEL AS POSTS
'PER THE POSTS PER. THE APPROVED BY
TTHLEPE TEHCPC DEPARTMENT
OF
EXPENDITURE,
MINISTRY OF
FINANCE
ADMINISTRATIVE LEVEL-7 01 ADMINISTRATIVE LEVEL-11 01
OFFICER OFFICER
- - - SECTION OFFICER LEVEL-7 04(+4)
OFFICE LEVEL-6 03 OFFICE LEVEL-6 0(-3)
SUPERINTENDANT SUPERINTENDANT
HEAD CLERK LEVEL-6 01 HEAD CLERK LEVEL-6 0(-1)
- - -- ASSISTANT LEVEL-6 08(+8)
SENIOR LIBRARY & LEVEL-6 01 SENIOR LIBRARY & | LEVEL-6 01
INFORMATION INFORMATION
ASSISTANT ASSISTANT
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EXISTING CADRE STRUCTURE REVISED CADRE STRUCTURE
NAME OF POST PAY PRESENT NAME OF POST PAY NUMBER OF
LEVEL AS | SANCTIONED LEVEL AS POSTS
PER THE POSTS PER THE APPROVED BY
TTHCPC 7TH CRC DEPARTMENT
OF
EXPENDITURE,
MINISTRY OF
FINANCE
UPPER DIVISION LEVEL-4 16 UPPER DIVISION LEVEL-4 12(-4)
CLERK CLERK
PROOF READER LEVEL-4 02 PROOF READER LEVEL-4 0(-2)
LOWER DIVISION LEVEL-2 30 LOWER DIVISION LEVEL-2 25(-5)
CLERK CLERK
MULTI TASKING LEVEL-1 38 MULTI TASKING LEVEL-1 30(-8)
STAFF STAFF
STAFF CAR DRIVER | LEVEL-2 02 STAFF CAR DRIVER | LEVEL-2 01(-1)
TOTAL POSTS 94 TOTAL POSTS 82(-12)

THE EXISTING INCUMBENT(S), IF ANY, IN ADMINISTRATIVE OFFICER GRADE (PAY LEVEL-7) AND OFFICE
SUPERINTENDENT/ HEAD CLERK GRADES (PAY LEVEL-6) SHALL BE PLACED IN ADMINISTRATIVE OFFICER
(PAY LEVEL-11) AND SECTION OFFICER GRADE (PAY LEVEL-7) RESPECTIVELY, ONLY AFTER FULFILLING
THE REQUISITE QUALIFYING SERVICE STIPULATED FOR PAY LEVEL-11 & PAY LEVEL-7 IN THE GUIDELINES
DATED 20.09.2022 ISSUED BY DEPARTMENT OF PERSONNEL AND TRAINING AND ONLY AFTER FOLLOWING

ALL DUE PROCEDURE.
C-STENOGRAPHY CADRE:—
EXISTING CADRE STRUCTURE REVISED CADRE STRUCTURE
NAME OF POST PAY LEVEL PRESENT NAME OF POST | PAY LEVEL NUMBER OF
AS PER SANCTIONED AS PER THE POSTS
THE 7TH POSTS HHACPC APPROVED BY
CPC DEPARTMENT
OF
EXPENDITURE,
MINISTRY OF
FINANCE
-- -- -- PRIVATE LEVEL-7 01(+1)
SECRETARY
STENOGRAPHER LEVEL-6 05 STENOGRAPHER LEVEL-6 04(-1)
GRADE-I GRADE-1
STENOGRAPHER LEVEL-4 04 STENOGRAPHER LEVEL-4 04
GRADE-1I GRADE-II
TOTAL POSTS 09 TOTAL POSTS 09(0)
GRAND TOTAL 214 GRAND TOTAL 194 (-20)

2. CONSEQUENT UPON THE CADRE REVIEW OF VARIOUS CADRES OF CENTRAL TRANSLATION
BUREAU, PROMOTION AGAINST ADDITIONALLY CREATED POSTS WILL BE MADE AS PER THE EXISTING
RECRUITMENT RULES AND PROMOTION AGAINST NEWLY CREATED POSTS WILL BE MADE (IN ABSENCE
OF NOTIFIED RECRUITMENT RULES) IN CONSULTATION WITH DEPARTMENT OF PERSONNEL & TRAINING.

3. THIS ISSUED WITH THE APPROVAL OF COMPETENT AUTHORITY.

FILE NO. 28/04/2013-ADM.(CTB)
DR. MEENAKSHI JOLLY

Joint Secretary



